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PROPERTY INFORMATION 

3) Include a site survey, or site plan with 

the application and drawing for a per-

mit. 

REVIEW FEE 

4) Include a non-refundable plan review 

fee with the application, drawings and 

property information. 

The plan review fee are as follows: 

 Project Cost 

 $30,000-200,000 $150.00 

 $201,000-370,000 $300.00 

 $371,000 & up  $450.00 

 

FEE SCHEDULE 

5) A copy of the city’s building permit 

fees is available in our office or web 

site. 

 

 

Commercial  

Con’t  

Building a safer city. 

http://www.ci.jacksonville.nc.us/


 

 

 

 

 

 

 

 

In order to do a proper review and en-

sure that the plans are reviewed in a 

timely manner, this brochure has been 

created for your information and con-

venience. 

 

The City of Jacksonville’s home page on 

the internet can be accessed at 

www.ci.jacksonville.nc.us.  There you will 

find a link titled Departments.  Click on 

Departments and click on Development 

Services.  Then click on Building Inspec-

tions.  On the left side of the page is a 

link that is titled “Forms and permits” to 

access all of our applications. 

Residential 

The following items are needed on plans 

to perform a proper residential review. 

Provide the following information if appli-

cable to your project. 

1. Footing details (sizes, reinforcement, 

anchorage, etc.) 

2. Foundation/slab details (thickness, 

sizes, insulation, interior bearing foot-

ing locations and sizes). 

3. Crawlspace/floor details (pier footing, 

pier, locations, size of framing mem-

bers, spans, materials, reinforcement, 

anchorage, etc.) 

4. Typical wall detail (footing to roof, 

materials, sizes, nailing, insulation, 

etc.) 

5. Floor plan to scale. 

6. Elevations. 

7. Window to wall ratio (%) for energy 

compliance. 

8. Roof details (materials, spans, sizes, 

locations, etc.) 

9. Second floor framing details 

(materials, spans, sizes, locations, etc.) 

10. Ventilation—attic, crawlspace calcula-

tions. 

11. Insulation compliance report. 

2 set of plans are required on residential 

applications along with a plot map. 

 

Commercial 

 

The following items are needed on plans 

to perform a proper commercial plan 

review. 

Provide the following information if ap-

plicable to your project. 

DRAWINGS 

1) Submit 3 sets of drawings drawn to 

scale with sufficient clarity and detail 

to indicate the nature and character 

of the work.  All information draw-

ings and accompanying data shall bear 

the name, address and signature of 

the person responsible for the de-

sign. 

Design Professional Building total value 

over $90,000 and over 2,500 sq. ft. shall 

require a seal by a design professional.  

(See Volume 1A for additional require-

ments or exemptions). 

Additional Information Information 

that may be required to describe the 

construction, computations, stress dia-

grams, or documentation must be by a 

registered design professional. 

APLICATIONS 

2) Include an application for a permit 

and a completed building code sum-

mary (Appendix B) with the draw-

ings. 

 

  Continued on next page 


